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Module Level Ethical Review Form (MLERF)
For use within taught student modules (UG and PGT) where University ethical approval is in place for the module.
For modules [list module reference(s)] covered by University of Leeds ethical approval reference [enter ethics reference]. 

	Student ID
	

	Your name
	

	Name of project/ dissertation supervisor 
	

	
	

	
	

	
	


	Are you planning to conduct fieldwork with (data on) human participants for your dissertation/ project?
	Yes
	No

	Yes (This includes online research methods and secondary data analysis).
	
	

	No, I am conducting library based research or content/ media analysis only.
	
	


If you ticked ‘no’ you do not need to take further action in respect of ethical approval. Please proceed to the declarations in Part C on page 7.

If you ticked ‘yes’ you need to complete the Part A. 

You MUST submit your signed ethics form by [deadline] to [email/ person/ location]

Module Level Ethical Review Form (MLERF) 

Part A: Ethical considerations within block ethics approval
Ethical review is required for all research involving human participants, including research undertaken by students within a taught student module. Further details of the University of Leeds ethical review requirements are given in the Research Ethics Policy available at: 

http://ris.leeds.ac.uk/ResearchEthicsPolicies.   
	1. Basic project details. 

	Provisional title/ topic area
	

	Proposed start date (dd/mm/yy)
	
	Proposed end date (dd/mm/yy)
	


	2. Summarise the aims, objectives and method of the research (max 300 words).
Provide a brief summary of the research, outlining the aims and objectives and/ or research questions and the proposed methodology. Explain how research participants will be identified, approached and recruited and what they will be asked to do.  

	


	3. What is the source of the data? (Indicate with an ‘X’ all that apply)

	New data collected for this research
	

	Data previously collected for other research
	

	Data previously collected for non-research purposes
	

	Data already in the public domain
	

	Other, please state: _______________________________________________.
	


	4. How will the data be collected? (Indicate with an ‘X’ all that apply)

	Through one-to-one research interviews
	

	Through focus groups
	

	Self-completion (eg questionnaires, diaries)
	

	Through observation
	

	Data previously collected for other research
	

	Data previously collected for non-research purposes
	

	Data already in the public domain
	

	Other, please state: _______________________________________________. 
	


	5. Health Research Authority approval (Tick as appropriate)
	Yes
	No

	Is NHS ethical review required for this project? 

Refer to http://ris.leeds.ac.uk/NHSethicalreview for guidance in identifying circumstances which require NHS review
	
	

	Will the research involve NHS staff recruited as potential research participants (by virtue of their professional role) or NHS premises/ facilities?

Please note: If yes, NHS R&D management permission or local management permission may also be needed. Refer to http://ris.leeds.ac.uk/NHSethicalreview. 
	
	


NB: Due to time constraints, it is not normally possible for taught students to pursue research projects requiring NHS ethics approval. 
	6. Will the project involve any of the following (Tick as appropriate)
	Yes
	No

	Discussion of sensitive topics, or topics that could be considered sensitive
	
	

	Prolonged or frequent participant involvement
	
	

	The possibility of harm to participants or others (including the researcher(s))
	
	

	Participants taking part in the research without their knowledge and consent (eg covert observation of people in non-public places)
	
	

	Participants who are vulnerable (eg children under 16, people with learning disabilities, adults with mental incapacity or mental illness, offenders)
	
	

	People who are unable to give their own informed consent
	
	

	Potential conflicts of interest
	
	

	Researcher(s) in a position of authority over participants, eg as employers, lecturers, teachers or family members
	
	

	Cooperation of an intermediary to gain access to research participants or material (eg head teachers, prison governors, chief executives)
	
	

	Internet-based research or other visual/ vocal methods where participants may be identified
	
	

	Translators or interpreters
	
	

	Fieldwork taking place outside the UK
	
	

	Other (please state):
	
	


If you answer ‘yes’ to any of the questions in Section 6, Part B of the form will need to be completed. 
	7. Personal safety: Where will any fieldwork/ interviews/ focus groups take place? If there are any health and safety issues for you or the research participants state what they are and how they will be managed. 

	


If you conduct fieldwork anywhere except at the university or other public place you need to review the safety issues with your supervisor and then by the Module Leader. A risk assessment may also be required: http://ris.leeds.ac.uk/HealthAndSafetyAdvice. 

8. Research data management 
	Will the research involve any of the following activities at any stage (including identification of potential research participants)?
	Yes
	No

	a. Examination of personal records by those who would not normally have access
	
	

	b. Sharing data with other organisations
	
	

	c. Use of personal addresses, postcodes, faxes, e-mails or telephone numbers
	
	

	d. Publication of direct quotations from respondents
	
	

	e. Publication of data that might allow individuals to be identified
	
	

	f. Use of audio/ visual recording devices
	
	

	g. Storage of personal data on any of the following:
	
	

	
	FLASH memory or other portable storage devices
	
	

	
	Home or other personal computers
	
	

	
	Private company computers
	
	

	
	Laptop computers
	
	

	Explain what will happen to the data you collect once you have completed the module:

Guidance is available at http://ris.leeds.ac.uk/ResearchDataManagement and at http://www.leeds.ac.uk/secretariat/data_protection.html. 

	


If you have answered ‘yes’ to any of the questions under 8, you must ensure that you follow the University of Leeds Information Protection Policy and the Research Data Management Policy.  

If you answered ‘no’ to the items in in Questions 5 and 6, you do NOT need to complete Part B. Please now complete and sign page 7 of this document (Part C). 
If you answered ‘yes’ to any of the items in Questions 5 and 6 in Part A, you will need to complete Part B of this form which requires a statement from you and your supervisor detailing your suitability to undertake the proposed research. The form will then need to be reviewed by the module leader. If the project is authorised by the module leader, you will then need to submit an ethics application to the Faculty Research Ethics Committee. This can take up to 6 weeks, so it is important that you discuss this with your supervisor as soon as possible. The application form for full ethical review and further information about the process are available at http://ris.leeds.ac.uk/UoLethicsapplication. 

Module Level Ethical Review Form (MLERF) 

Part B: Additional ethical considerations – module leader authorisation
	9. For the ethical issues indicated in Part A, Question 6, provide further details and explain how these issues will be addressed. 
If the research will involve vulnerable participants justify their inclusion and explain why the research cannot be conducted on non-vulnerable groups.  

	


	10. Given the additional issues highlighted above explain how you are qualified to conduct this research. Mention any relevant knowledge, skills and experience. 

	


	11. Supervisor’s supporting statement (to be completed by the student’s supervisor) Please comment on the application above – to what extent do you consider the project to be feasible given the skills and experience of the student?  

	


Please now complete and sign page 7 of this document (Part C). 

Part C: Project/ Dissertation Research Ethical Approval: Declaration
	For students
	Please tick as appropriate

	Option 1: I will NOT conduct fieldwork with (data on) human participants for my project/ dissertation.
	

	Option 2: I will conduct fieldwork with (data on) human participants for my project/ dissertation.
	


For options 1 and 2 - I confirm that:
· The research ethics form is accurate to the best of my knowledge. 

· I have consulted the University of Leeds Research Ethics Policy available at http://ris.leeds.ac.uk/ResearchEthicsPolicies. 
· I understand that ethical approval will only apply to the project I have outlined in this application and that I will need to re-apply, should my plans change substantially.
For option 2 only:

· I am aware of the University of Leeds protocols for ethical research, in particular in respect to protocols on informed consent, verbal consent, reimbursement for participants and low risk observation. If any are applicable to me, signing this form confirms that I will carry out my work in accordance with them.   http://ris.leeds.ac.uk/PlanningResearch) 
Student’s signature: ………………………………................................................………………..

Date: ………………………………………….……................................................………………..

	For supervisors
	Yes
	No

	No further action required

	I confirm that the project/ dissertation is in line with the module’s block ethical approval (Part A).
	
	

	I have discussed the ethical issues arising from the research with the student and agree that these have been accurately and fully addressed.
	
	

	Further actions required

	Refer to module leader for further review.
	
	


Supervisor’s signature: …………………….…................................................………….………..

Date: ………………………………………….……................................................………………..

Part D: Project/ Dissertation Research Ethical Approval: Module Leader authorisation 
	To be completed by the module leader (only necessary if Part B has been completed, or if requested by the student’s supervisor)
	Yes
	No

	No further action required

	The project falls within the parameters of the module’s block ethics approval 
	
	

	I agree in principle to the student conducting the project, subject to ethics approval from the Faculty Research Ethics Committee. 
	
	

	Additional comments

	


Module leader’s signature: …………………….…................................................…………

Date: ………………………………………….……................................................………………..
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