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	RISK ASSESSMENT DETAILS
	DEGREE OF RISK
	RISK RATING MATRIX

	
	Faculty/School/Service
	All Areas

	Team/Group/PI
	



	Risk Assessment Title
	Under 18s Admissions Risk Assessment 

	Date of Assessment
	March 2025

	Name of Assessors
	Claire Copley, Katherine Wilson, Gary Wood. Paul Beal.

	Line Manager/Academic tutor  Approver Name
	Health and Safety

	Location
	Whole University

	Intention of this assessment:
This risk assessment sets out the general controls for students studying at the University of Leeds who are under 18.
This is a general risk assessment for regular teaching activities undertaken at Level 1. It is relevant at offer stage to confirm our safety and safeguarding controls and supports the individual assessment of student needs on commencement where required. 
This assessment applies to all U18 students without modification. Therefore, an individual assessment is unlikely to be required however, where any further controls are required (this is expected to be the exception rather than the norm), these are recorded under “further controls” below.  

This assessment links to the University-wide induction process that cover emergency arrangements such as fire and the residential accommodation under 18 processes


	Communication Route:
The findings of this assessment are communicated to legal guardians at offer stage and the implications are discussed with the student at commencement. 



	
	LIKELIHOOD (L)

	5
	Inevitable

	4
	Highly Likely

	3
	Possible

	2
	Unlikely

	1
	Remote Possibility



	
	
	
	SEVERITY

	     LIKELIHOOD
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	
	
	SEVERITY (S)

	5
	Very High -Death

	4
	High - Serious injury, lasting effect or permanent disability

	3
	Moderate – Requires significant first aid or ill health treatment

	2
	Slight - First Aid treatment

	1
	Nil - Very Minor



	PERSONS AT RISK

	
	
		Employees

	Students

	Clients

	Contractors

	Members of the public

	Work Experience students

	Other Persons





	
	REVIEW FREQUENCY:  

	REVIEW COMPLETION DATES

	
	

	
	



	
	RISK RATING SCORE
	ACTION

	1 - 4
	Low - Broadly Acceptable - No action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 -15
	High Risk - Priority Action to be undertaken

	16 -25
	Unacceptable -Action must be taken IMMEDIATELY







	HAZARD 

What could cause harm?

	How would harm occur?
Who could be harmed?
Describe the “hazardous event” and who would be harmed.
	
Control measure in place
e.g. Guards, Safe Systems of Work, Training, Instruction, Authorised Users, Competent Persons, Personal Protective Equipment (PPE)
	Risk Rating
(see matrix above:  Likelihood x Severity)
	Are any further controls needed? 
(If yes provide details including who action is on – If no leave blank)
	Date further controls implemented (Only to be completed if required)

	General Teaching Non- Specialist Activities

	General teaching in a class situation 
	Inappropriate behaviour by staff. 
	· Teaching staff not DBS checked avoid 1-2-1 contact
· Teaching staff made aware of under 18s in class
· Teaching in class avoids 1-2-1 activities and teaching staff are aware to avoid 1-2-1 interactions 
· Fire evacuation procedure and process for obtaining first aid in event of injury/ill health is equally applicable to U18s. 

	1 x 3 = 3
	To be identified at commencement of study
	

	Increased intensity of teaching compared to FE
	Anxiety or distress from intensity of some programmes
	· Personal tutor and student education support always available. 
· Academic input to this risk assessment has flagged that this is often part of the enjoyment of University.
	1 x 3 = 3

	To be identified at commencement of study
	

	1-2-1 contact with a personal tutor
	Inappropriate behaviour causing psychological or physical harm 
	· DBS checks to be completed if required by the University policy (speak to HR for advice)
· Personal Tutors aware to have meetings, where possible, in open spaces with others around and to have others around 
· Personal Tutors to follow University Safeguarding Procedures
	1 x 3 = 3

	To be identified at commencement of study
	

	Use of age-rated material or subjects for educational purpose
	Inappropriate material causing psychological or physical harm
	· Teaching staff to ensure any age-rate material used in modules (e.g. 18 rated film) is used for genuine academic value. 
· Particularly emotional subjects may be flagged to students in advance. 
	1 x 3 = 3

	To be identified at commencement of study
	

	Under 18 away from guardians/peer support group
	Distress from inappropriate actions of teaching staff or students 
	· Personal tutor to make student aware to raise concerns/fears with them
· Student to be made aware of SafeZone functionality.
· Personal tutor to ensure student is aware of student support mechanisms i.e. student counselling, LUU 

	1 x 3 = 3

	To be identified at commencement of study
	

	Lone working or working on campus out of hours
	Distress or anxiety in urgent situation if unable to find assistance
	· Some schools issue 24/7 access to students and Computer clusters and libraries are open 24 hours. 
· University security always available. SafeZone App available for use to summon assistance. 


	1 x 3 = 3

	
	

	Manual handling and physical activity
	Physical exertion causing harm such as musculoskeletal injury
	· Handling or significant exertion is limited in level 1 teaching and where present is subject to existing risk assessment processes. 
	1 x 3 = 3

	
	

	STEM based teaching laboratories and workshops

	Hazardous substance
	Physical harm to under 18 due to exposure of hazardous material accidental or during teaching
Under 18 have increased vulnerability to longer-term ill-health effects due -developing body. 
	· Students on a relevant degree course come with an element of laboratory experience and will be taught good laboratory practices during induction.
· Laboratory sessions are supervised. 
· Hazardous substances do not have any assigned age-related restrictions and students are asked to declare relevant health issues 
· COSHH assessments are in place and apply to all students.
· First aiders are available first aid materials including eye wash and spill kits 
	2 x 3 = 6

	To be identified at commencement of study
	

	Working with powered equipment
	 Excess exposure to vibration or noise causing physical harm to under 18 e.g. Potential hearing loss, carpel tunnel syndrome

inexperience in use of equipment causing physical harm
	· Students on a relevant degree course come with an element of workshop experience and will be taught principles of workshop and work equipment safety relevant to the area 
· Student will be made aware of any relevant noise assessments and workshop staff will inform the student when hearing protection is to be worn.
· Student will be made aware of any relevant vibration assessment and any associated trigger times.

· Powered work equipment does not have any assigned age-related restrictions. Induction and support for using machinery in place for all students to ensure competency. 
	2 x 3 = 6

	To be identified at commencement of study
	

	Ionising radiation 
	Inexperience in use of equipment causing physical harm
	· Undergraduate activity involving ionising radiation substances and generating equipment is limited to known low levels of radioactivity. 

· Activities involving ionising radiation are subject to existing risk assessment process. The risk management arrangements arising from these apply equally to the young person as to their fellow students aged 18 years and over. 


	2 x 3 = 6

	To be identified at commencement of study
	

	Arts and Humanities specific areas

	Teaching requires 1:1 situations
	Inappropriate behaviour causing psychological or physical harm
	· Teaching carried out under safeguarding policy
· Policy and implications discussed with staff or contractors (e.g. external music teachers). 
	1 x 3 = 3
	To be identified at commencement of study

	

	Workshops and studios
	Injury from machinery, tools or substances
	· Supervision always available in studios and workshops. 
· Environment found in studios and creative workshops in year 1 very similar to FE colleges therefore students with relevant A-levels will be familiar with environment
	1 x 3 = 3

	To be identified at commencement of study

	

	Close personal contact with other students
	Inappropriate behaviour causing psychological or physical harm
	· Performance-related teaching may involve physical contact with others but in a group/class environment and not in a 1:1 situation and without intimate or similar content. 
· Where students have taken A-level performance-related studies the environment is very similar.
	1 x 3 = 3

	To be identified at commencement of study

	

	Contact with public or public figures
	Inappropriate behaviour causing psychological or physical harm
	· Projects are designed to ensure a public place or campus is used and 1:1 situations are avoided. 
	1 x 3 = 3

	To be identified at commencement of study

	

	Emotive, emotional, controversial or distressing subject matter
	Distress and anxiety from exposure to mature content
	· Attending a Court hearing (exercise in Media) may cover an emotive subject. Students are supported by staff.  
· Emotional or emotive/potentially distressing subject matter may be flagged with students in advance. 
· Personal tutor and student education team able to provide support where subject matter is found to be difficult. 
	1 x 3 = 3

	To be identified at commencement of study

	

	Photography and video
	Inclusion in film or video shoot. 
	· U18 students may be a subject in a peer-led film or photography project. 
· Material is not shared beyond school and not kept beyond time period needed for assessment purposes. 
	1 x 3 = 3

	To be identified at commencement of study

	

	Day Trips and fields

	Day Trip or field courses. 
	Being exposed to inappropriate materials or activities
Becoming detached and lost or distressed 
	· Field courses and day trips are subject to university risk assessment and risk management processes.

· Organiser will be aware of any under 18s and ensure activities and organisation (e.g. accommodation) are appropriate for age group.
· Organiser will have process in place for lost student 
· Organisers will advise student to download safe zone

	2 x 2 = 4
	To be identified when field trip planned 
	

	Placements 

	Placements 
	Being exposed to inappropriate materials or activities
Becoming detached and lost or distressed
	· University Placement process is in place
· Placement area to be made aware of under 18 and confirm if there is any regulated activity being undertaken.
· Assessment to be made when placement identified to confirm any additional controls 

	1 x 3 = 3

	To be identified when placement identified  
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